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	Application for Employment

CONFIDENTIAL

	
www.hydac.co.uk
	Hydac Technology Ltd

De Havilland Way

Windrush Park

Witney

Oxon

OX29 0YG

Tel: 01993 866366


	Job Details

	Position applied for
	     


	Personal Details

	Title (Mr, Ms, etc.)
	     

	Surname (family name)
	     

	First name
	     

	Middle name
	     

	All previous surnames 
	     

	National Insurance number
	     


	Address Details

	Address
	     
     
     
     

	Post code
	     

	Home phone
	code (     )  number      

	Work phone
	code (     ) number      

	Mobile phone
	number      

	Email
	     

	Preferred contact method
	     


Please note that contact will usually be via the post. However, please specify your preferred contact details (i.e. e-mail address or specific phone number) in case we need to contact you at short notice.
	Administrative Details

	Is anyone in your household or family an employee of HydacTechnology Ltd?.       FORMDROPDOWN 

If Yes, please give details:      


	Please give details below of how many periods of sickness absence from work you have had in the last two years (Your referees may be asked to verify this information if you are successful).  



	Number of periods of sickness absence:


	     

	Total number of working days absent:


	     

	Additional Information regarding absence (optional):

     


	Would you need a work permit to take up this post?
	 FORMDROPDOWN 


	If you are currently employed, please give your salary:
	£      

	What are your current salary expectations for this role?
	£      

	If you are currently employed, please give your length of notice period
	     

	When would you be available to start work?
     

	Where did you see this post advertised?       
 


	Current Employment or Occupation

	Job Title
(or course details if currently a student)
	     

	Name and Address of Employer
(or educational establishment if currently a student)
	     
     
     
     
     

	Length of Service with Employer 

(or duration of course if currently a student)
	     


	Previous Employment or Occupation Record

	Please give details of other jobs you have held, starting with the most recent. Give a brief explanation for any gaps in employment/study.

Use the Relevant Skills and Experience section (later in this form) if you need to list more than four jobs.


1

	Job Title/Position Held
	     


	Name of Employer
	     

	Duration of employment (length of service, not dates)
	     

	Reason for leaving
	     



2

	Job Title/Position Held
	     

	Name of Employer
	     

	Duration of employment (length of service, not dates)
	     

	Reason for leaving
	     



3

	Job Title/Position Held
	     

	Name of Employer
	     

	Duration of employment (length of service, not dates)
	     

	Reason for leaving
	     



4

	Job Title/Position Held
	     

	Name of Employer
	     

	Duration of employment (length of service, not dates)
	     

	Reason for leaving
	     



	Formal Education, Qualifications and Membership of Professional Bodies

	Please list any qualifications you have gained (eg GCSEs, A-levels, degree, NVQs, professional qualifications) and membership of any professional bodies.  If you are shortlisted for interview you will be required to produce original copies of certificates (or other documentary proof of qualifications). Please list your qualifications in order of academic priority.

	Name of qualification
	Subjects, grades or results
	School/College/Polytechnic/ University attended

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Name of Professional Body and level of membership attained
	Membership Number

	     
	     

	     
	     

	     
	     


	Other Training

	Please list any other training you have undertaken which is relevant to the job for which you are applying.

	Name of course

	     

	     

	     

	     

	     

	     


	Relevant Skills and Experience

	Please give details of any experience and skills which you feel are relevant to the job. 

Please be specific and give examples wherever possible – these can be drawn from any aspect of your life.
Describe your duties in your present job if appropriate, and details of experience and skills gained in previous jobs and any other areas such as temporary work, voluntary work, studies or spare-time activities.

The information you give will be used in the shortlisting process. The text box below can be expanded to accommodate as much information as you wish to provide.
______________________________________________________________________________

     



	References

	Please give details of at least two referees who can confirm your suitability for this position. If you are (or have recently been) employed, one should be your current or last employer. If you are (or have been) a student, one should be a senior staff member from your place of study. 

Your referees should not be related to you in any way.

	Referees
	Referee 1
	Referee 2
	Referee 3

	Title
	     
	     
	     

	First Name
	     
	     
	     

	Surname
	     
	     
	     

	Position &
relationship to you
	     
	     
	     

	Address
	     
	     
	     

	Post code
	     
	     
	     

	Telephone
	     
	     
	     

	Fax
	     
	     
	     

	Email
	     
	     
	     

	
	May we contact this referee without further authority from you?

 FORMDROPDOWN 

	May we contact this referee without further authority from you?

 FORMDROPDOWN 

	May we contact this referee without further authority from you?

 FORMDROPDOWN 



	Declaration of Un-spent Convictions 

	Do you have any unspent criminal convictions? If yes, please list your criminal convictions and their dates below. The information you give will be treated in confidence and only taken into account where, in the reasonable opinion of Hydac Technology Ltd, the offence is relevant to the post for which you are applying. Failure to declare a conviction may result in dismissal or disciplinary action being taken against you.


	Have you any un-spent convictions to declare?
	 FORMDROPDOWN 


	If yes, please give details including the offence and the date:

	Conviction
	Date

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


	Data Protection Statement

	The personal information you provide on this application form will be used by Hydac Technology Ltd for employment purposes. 

If the application is successful, the information will be retained for matters such as payroll, pensions administration, appraisal of performance, recording details of holiday entitlement, absences, etc., and monitoring of ethnicity and disabilities for measuring equality of opportunities.  Some of this information, such as health, ethnicity, disabilities and criminal convictions, is defined as "sensitive" under data protection legislation and by submitting this application form you are consenting to our processing this for the purposes listed above.

If your application is unsuccessful the information will be retained for 12 months and then the record will be destroyed.


	Declaration

	You cannot sign this form on screen. By submitting an email application, you undertake that the information you have provided is true and accurate to the best of your knowledge. You may be required to sign your application at a later stage of the selection process.
The information I have given on this form is true and accurate to the best of my knowledge. I cofirm that I have read the Data Protection Statement contained in this document.

	Signed
	     

	Date
	     


	Equality Details

	Hydac Technology Ltd is an equal opportunity employer and is committed to a policy of treating all its employees and job applicants equally. To the help us monitor the effectiveness of this policy (and for no other reason) you are asked to provide the information requested below.

This information is confidential and does not form part of your application. It will be detached from your application form when it is received, and the information will not be taken into account when making the appointment.



	Surname
	     
	Initials
	     
	Date of birth
	     


	1
	Are you
	Male
	 FORMCHECKBOX 

	3
	To which of these groups do you consider you

	
	
	Female
	 FORMCHECKBOX 

	
	belong? (tick one only)

	
	
	
	
	
	

	2
	Do you consider
	Yes
	 FORMCHECKBOX 

	
	(a) 
	White
	
	

	
	you have a disability?
	No
	 FORMCHECKBOX 

	
	
	British
	 FORMCHECKBOX 

	01

	
	 
	
	
	
	
	Irish
	 FORMCHECKBOX 

	02

	
	
	
	
	
	
	Any other white background
	 FORMCHECKBOX 

	19

	
	
	
	
	
	
	(please write in): …………………
	
	

	
	
	
	
	
	(b)
	Mixed
	
	

	
	
	
	
	
	
	White and Black Caribbean
	 FORMCHECKBOX 

	21

	
	
	
	
	
	
	White and Black African
	 FORMCHECKBOX 

	22

	
	
	
	
	
	
	White and Asian
	 FORMCHECKBOX 

	23

	
	
	
	
	
	
	Any other mixed background
	 FORMCHECKBOX 

	28

	
	
	
	
	
	
	(please write in): …………………..
	
	

	
	
	
	
	
	(c)
	Asian or Asian British
	
	

	
	
	
	
	
	
	Indian
	 FORMCHECKBOX 

	41

	
	
	
	
	
	
	Pakistani
	 FORMCHECKBOX 

	42

	
	
	
	
	
	
	Bangledeshi
	 FORMCHECKBOX 

	43

	
	
	
	
	
	
	Any other Asian background
	 FORMCHECKBOX 

	44

	
	
	
	
	
	
	(please write in): …………………..
	
	

	
	
	
	
	
	(d)
	Black or Black British
	
	

	
	
	
	
	
	
	Caribbean
	 FORMCHECKBOX 

	61

	Thank you for your co-operation 
	
	
	African
	 FORMCHECKBOX 

	62

	
	
	
	
	
	
	Any other Black background 
	 FORMCHECKBOX 

	63

	
	
	
	
	
	
	(please write in): …………………
	
	

	
	
	
	
	
	(e)
	Chinese or other ethnic group
	
	

	
	
	
	
	
	
	Chinese
	 FORMCHECKBOX 

	81

	
	
	
	
	
	
	Any other ethnic background
	 FORMCHECKBOX 

	85

	
	
	
	
	
	
	(please write in): …………………..
	
	


FOR OFFICE USE ONLY

	Job applied for:
	
	Date of submission:
	

	
	
	
	

	Interviewed?
	YES / NO
	Appointed?
	YES / NO


	 Information for Candidates with a Disability


Hydac Technology Ltd welcomes applications from all sectors of the community, including candidates with a disability. 

Definition 

The Disability Discrimination Act 1995 defines disability as:-


“a physical or mental impairment which has a substantial and long-term adverse effect on the ability to carry out normal day-to-day activities”

You can obtain further advice from the Disability Rights Commission. Tel: 08457 622633, text phone 08457 622644, www.drc-gb.org
Arrangements if selected for interview

If you have a disability, please indicate whether you would need any arrangements to be made if you were invited to interview:

	Requirement(s)  -  please give details

     



Arrangements if appointed
	Please give below details of any adjustments which would need to be made in order for you to be able to carry out the duties of the job if appointed.

     



1

